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Creating a quarterly report in NQAIS-Histopathology
Step 1: To create the Quarterly Report, go to your hospital homepage in NQAIS-Histopathology and
click on the ‘Signed off data’ tab.

- @ NQAIS Histopathology

Histopathology group K Test Hospital

ABC: Test hospital

| Local data | Signed off data [ Comments ] Reports " Mapping tables |

Step 2: In the ‘Signed off data tab, scroll to the end of the page and click on ‘Create Report’ on the
bottom right-hand side.

| ii Create Report |
y ~———

Step 3: The ‘Create Report’ options menu opens.

Name O Report 34
Description 03 Oct 2024 09:31
Report type Full w
Comparison group Al w
Snapshot w TO w
) Show Trend Te
Trend e 1

Shaw Q Marks Shew Nen Conformance Reporting
Show Frozen Section Show Primary Organ/Site
[ Show Autopsy

Coroner/Non-coraner separation Al -
Histology Cytology Separation Al o
Procedure Code Primary Organ Site Summary
Filter Filter Procedure codes (including):
Select All = O setectalt '
PO1: Small Biopsy [ qapR: Adrenal
B poz: Gl Endescopic Bispsy () QaANAL: Anus
. & - .n BT % o -
P03: Hon Biopsy - Cancer Resection QBIL: Biliary tract {intra- and extra-hepatic) and Gallbladder Primary organ sites (all excluding):
& Po4: Nen Biopsy - Other ) QBLAD: Bladder
POS: CNS Neuropath Cytology () @8M: Bone Marrow
PO&: Non Gynaecalogical cytology - FHA O aer: Breast
POT: Non gical cytology + i [ acery: Cervix
PO9: Gynaecological cytology + [ ocoL: Colon (includes appendix) -
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Step 4: When choosing the Comparison group, there are 4 options:

Comparizon group Al w

Snapshot

Show Trend

All: By choosing “All” you can compare KQlIs against all participating sites.

Cancer Centres: If you are a Cancer Centre, you can also choose to compare against the other ‘Cancer
centres’ only.

General Centres: If you are a General Centre, you can also choose to compare against the other
‘General centres’ only.

None: By choosing ‘None’, the report will not calculate or compare the hospital KQls to the National
Averages.

Step 5: Change the ‘Snapshot’ dates to the quarter that you wish to run the report for, and the
‘Trend’ to a rolling year to end date of the quarter. Select “quarter” in the trend interval section.

‘Snapshot

Show Trend

Trend interval

Step 6: Please select “Show Frozen Section” and “Show Autopsy” to ensure they are included in the
report.

Show Q Marks

Show Frozen Section

Show Autopsy

Step 7: Select all procedure codes to capture the full workload for this quarter.

Procedure Code Primary Organ Site Summary

Filter Filter Procedure codes (including):

EXCLUDE INCLUDE

Select All = O setect an

P01: Small Biopsy O qa0R: Adrenal

P02: G Endascopic Biopsy L) QAMAL: Anus

P03: Non Biopsy - Cancer Resection L) QBIL: Biliary tract (intra- and extra-hepatic) and Gallbladder Primary organ sites (all excluding):

PO4: Non Biopsy - Other | QBLAD: Bladder

POS: CNS Neuropath Cytalogy L gBM: Bone Marrow

PO&: Non Gynaecological cytology - FNA [ epa: Breast

POT: Man G eytology - Exfl [ acERV: Cervix

{4 p03: Gynaecological eytology » [l ocoL: Colen (includes appendix)
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Step 7: Click the green “Create” button to run the quarterly report.

Create I

Step 8: When the report is created, the new Quarterly Report will appear at the top of your ‘Signed
off data’ page.

Histopathology group Test Hospital

ABC: Test hospital
_ Signed off data [ Comments ][ Reports. ][ Mapping tables [ Encryption tool 1

QA Report 10

[EZRA| oownioad Report | Delete Report | View Report | Next

Step 9: You can view the report by clicking on the blue ‘View Report’ button.

Upload & Signoff Summary “ Data summary “ Metrics " Comments “ Reports " Encryption tool

Download Report || Delete Report | View Report

Step 10: Here is what the quarterly report looks like. You can view the section headers.

Philip Ryan | My home | Find | User info | Log out

e Test Hospital

* @ NQAIS Histopathology

ORI B B
ABC: Test hespital
[ Local data [ signed off data | [ comments | Reports | sapping tables | Enceyption tool |

BETRA | Downiosd Report | Debete Report | e REpOIT | Next
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Step 11: To download the report, first ensure that the template option menu reads ‘.pdf’, and click
on ‘Download Report’.

[ Comments " Reports H Mapping tables [Encr‘yption tn:u:nl]

P @ Download Report I Delete Report | View Report m

Step 12: At the bottom of the screen, a link to the quarterly report you just created will appear on
the bottom right hand corner of the page. You can click on this and the quarterly report will
display. It can be saved as a PDF to a folder of your choice.

Step. 14: This report will also be available from your Downloads folder, if you cannot access it
directly from your Desktop screen.

Step 15: Save the file to a preferred folder.



